MISSISSIPPI VALLEY STATE

UNITVERSITY,

Individual Banner Org. Access and Removal Form

Requestor: Date:

RESET FORM

Department: Phone #:

Addition: , Deletion:

Place check mark in the appropriate field

The following individual has been given permission to have access to the Banner
Organizational Numbers. No individual will be allowed to have to Banner Orgs.,

without the completion of this form the Departments Supervisor.

It 1s the responsibility of the Departmental Supervisor to get any and all changes to

the Purchasing Department in order for changes to be made.

Individual Log on Name | Banner Orgs.

Please Note: Do not send individual’s passwords

Deletion Of Individual Banner User

Please allow one (1) to two (2) days for the processing of these forms

Received:

Processed: Department Chair Signature

Purchasing Department Signature

White:  Purchasing
Canary: Requestor

Pink: Department Revised 2/19/2025
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