Mississippi Valley State University
Facility Reservation Form

OFF CAMPUS GROUP (Signatures 1,4,5,6,7,8,9,and 10)

| |cAMPUS ORGANIZATION/DEPARTMENT (Signatures 1-7)

Please TYPE or PRINT

NAME OF EVENT

PERSON REQUESTING FACILITY

SPONSORING ORGANIZATION/DEPARTMENT/GROUP

TELEPHONE # & EXT.

CAMPUS / LOCAL ADDRESS

EVENING PHONE #

Facility Requested

Room/Area

FACILITY |Date(s) Requested

USAGE |Time Requested FROM: TO: Actual Time of Event FROM: TO:
IS THIS A
FUND RAISING [YES |:| Admission Price: $ (A Request to Conduct Fund Raising Form must be completed)
EVENT? |[NO 1
ARE YOU REQUESTING FOOD/EQUIPMENT? YES | NO FEES
Food (Reserve with Food Service) C 1| 3 Building Rental $
PA System (Reserve with Facilities Management) ] — University Police
Tables (Reserve with Facilities Management) 1| 3 (Number X Cost )
Chairs (Reserve with Facilities Management) I — Technician
Other 1| 1 Other
Other L 1| [
—1| 3 TOTAL |o

The following signatures denote approval of this request.

Signatures 1-7 are needed for CAMPUS groups. Signatures 1,4,

5,6,7,8,9, and 10 are needed for OFF-CAMPUS groups. Please obtain them in the numbered order of their appearance.

APPROVAL

1. 6.

Person Requesting Facility Date Director of University Police Date
2. 7.

Student Organization President Date Vice President for Student Affairs Date
3. 8.

Student Organization Primary Advisor Date Vice President for Business and Finance Date
4. 9.

Director of Student Union/Activities Date Director of Food Services Date
5. 10.

Manager of Requested Faclility Date Facilities Management Date

COMPLETED Return the completed original form to the Jacob Aron Student Center, Room 105 no
FORM later than seven (7) days prior to the date of the event with all the necessary signatures.
COPIES TO The Office of Student Activities will copy to all the necessary parties.
Note: The Mississippi Code prohibits the possession of firearms and the use

of drugs and alcoholic beverages on all state supported campuses.

Revised 0706

Please present your APPROVED copy upon request at all events.




‘_ng_f‘ MISSISSIPPI VALLEY STATE
i UNIVERSITY,

Price List for Facilities Use
Per Day Cost for Use of Facilities and Services

Building/Service Charge
CAMPUS GIOUNGS...vieveeeriirieeeeeteeteeeeeeteeteeseesteeteeseesteeteesaesseessesesteessessesteeseeseteessensestesssessssesssensesteensens $150.00
Industrial TECh/APPHEA SCIEBNCE ....cvveeeereeetee ettt ettt e e e ee e e te e e eteeesteeesateeenteeenareeens $150.00
Student Union Annex

LOBDY oo eee e e e et ee e e e e st e e ee e ee e ee e s ee e es e ee e s ee e $200.00

P [ T oY I e Yo 1 £ L3RR $75.00
Student Union

VBNAOE SQUAIE ....vieieeetie ettt ettt e teeste e s teesttestbesabeeabeeabeenbeebeesbeesbeesssesasessbeesseenbeenbeenbeenteeseenses $125.00
Education Building

(16 oY 1 KoYl 2o Yo Y0 1 Tt < IR $150.00

Additional ROOMS (EACH) ..ocueiiieciecee ettt ettt et e e ete e ete e e teeeaeeeaeeeneeeneseresenreenreens $75.00
Cafeteria

Per DINING ROOM . .uiiitiiitiicieeite et ettt et et e et e e beebeeebe e be e beesbaesbaesasesabeeabeenbeenbeebeessaessesssaesssesasenns $200.00
(oA | 2 (o Yo 1 1 PO $300.00
LOTIS AFON CRAPEI ..ttt ettt ettt ettt ete e et e et e eaeeeaaeeteenteenbe e beebeenteesaeesreesanesreeens $100.00

Fi¥o Lo 1A Te Yo F= 1IN e Yo 12 TR $75.00
SOCIAl SCIENCE AUAITOTTUM ....iiieiiie e ettt eeeeetrre e e e e e eeeetbbreeeeeeeessstareeeeeeeeensbesseeeessennnsees $200.00

P [ T oY I Te Yo 1 £ L3RR $75.00
(OF Y= 0 (=1 0L L1 0 L 0L ¢ T $350.00

Y T=ToL L L V7= 01 4 0o ol =] AR $1,500.00
HarTISON GYMNASIUM w.eiviiieiiieieieee et eteeeteeeteeeteeeseesbeesaesssesssesesesenesenseeteeabeebesssesasesssessressressnseons $350.00

Y =T L V7= 01 4 0o ol =] AR $2,500.00 - $5,000

LACKEY GYMNGSIUM...v.vivieirie ettt e tee vt see v s s sensserssesssessssssssssssssesesnsenssesssesesssssnssesssenssessnnseness 9350.00
SPECIAI EVENT/CONCEIT «.ovvieeeieee ettt ettt et ete e eete e vt e teeeteesaeeeaessaeesaeesnseenseeseenseenseesseens $1,000.00

Friendship Manor (Old President’s HOME).......ccveceveeeeireeeeeeerecteerees s eeeseesssessseessesssesssssseessnesensennens 9350.00

William W. Sutton Administration

AUGTEOTTUM B L.ttt ettt ettt e e sttt e s ettt e e seabeeeesaabeeessbaeeessstaeessasbaeessasbseessbbeessasbaeessanes $200.00
AUTTEOTTUM B2 ..ottt ettt ettt e e ettt e e et a e e e s eateeeesaabteessbbeeessataeessasbaeessasbseessssbeeessbaeessanes $175.00
Additional ROOMS (BACK) .....cuiiiiiiiicie ettt et ebe et e et e et e e be e staestaesteesasesanenans $100.00
Business EAUCation AUAITOTIUM .....ciiiiiiiiiiiiii ittt sttt e s siee e e s sbee e e seabae e s sbeaeeenans $175.00
Additional ROOMS (EACH) ..icvietiiieccteectee ettt ettt et et eteeaeeete e ste e sreesaeesreeenns $100.00
Science & TechnNOology AUITOTIUM .......ccciiiiiceee e e s e e et e e e sbae e e e abaee e enaeas $175.00
Additional ROOMS (EACH) ...oeeiieiieieceieceee ettt ettt ettt ettt s et s et e et e e steesteesreesneesnes $100.00
TCNNICIAN et e e e e e et e e e et e e e ee e e e s eaeeeeeeaeeeeeaaeeeeaaaneeeeaaeteeeaaeneeeaaeresaannes $100.00
A technician will be required for events for which the University’s sound system will be set up.
UNIVEISIEY POICE.....viiviecticctie ettt ettt ettt et e st e s b e s aeeeaeseaeeeateeateenteebeenbe e beesseesaessressreesneeans $100.00

A Police Officer will be required depending on date, time, and type of event.
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